[Employee Name],

Thank you for the email alerting me to the entry of your reasonable accommodation request, case number: [RA/FY20## - ######/Branch].

I have reviewed the essential duties of your position, and I am providing you with a temporary accommodation, effective [MM/DD/YYYY] for maximum telework flexibility for full time telework [Monday-Friday] of each week while your request is being adjudicated, not to exceed [MM/DD/YYYY (90 calendar days from effective date)].

Please continue to perform all essential duties of your position as you have been and in accordance with your Position Description.

Please note that employees on a reasonable accommodation are still subject to the same conduct and performance management standards as other employees. Performing the essential functions of your job remain your responsibility, and the essential functions cannot be removed.

We will continue to have ongoing and interactive discussions focused on the essential functions of your job and on any limitations to performing those functions.


Sincerely,
[Supervisor]
